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েয ০৬ টা িবষয় না েজেন আপনার
অিফস েসট আপ করা উিচৎ হেব না!



01. cÖ‡qvRbxqZv VS ‡�úm
cªwZ 01 R‡bi Rb¨ 100 eM©dyU

GKwU Awd‡mi cª‡qvRbxq ‡¯ú‡mi cwigvY wbf©i K‡i Kg©xi msL¨v,
Kv‡Ri aib, Ges Awdm BKzBc‡g›U Gi Dci|

÷¨vÛvW© Abyhvqx cªwZ 01 R‡bi Rb¨ 100 eM©dzU ‡¯úm _vKv DwPZ|
D`vniY ¯^iƒc hw` Avcbvi Awdm 30 R‡bi n‡q _v‡K Zvn‡j ÷¨vÛvW© Abyhvqx

Awd‡mi ‡¯úm 3000 eM©dzU Gi n‡Z n‡e|

cªwZ 10 R‡bi Rb¨ 01 wU Uq‡jU
mvaviYZ cª‡Z¨K 10 R‡bi Rb¨ 01 wU Uq‡jU cÖ‡qvRb nq|
Z‡e, e¨emvi cªKvi Ges wewìs ‡Kv‡Wi Dci wfwË K‡i
GB msL¨vwU cwieZ©b Kiv ‡h‡Z cv‡i|

Avcbvi KqUv Uq‡jU cª‡qvRb? 

2 Uq‡jU I 2 Iqvk‡ewmb = 6 - 25 Rb
3 Uq‡jU I 3 Iqvk‡ewmb = 26 - 50 Rb
4 Uq‡jU I 4 Iqvk‡ewmb = 51 - 75 Rb
5 Uq‡jU I 5 Iqvk‡ewmb = 76 - 100 Rb



Kb‡mvj ACwmwjs UvBc AC

Iqvj gvD‡›UW ACWv± AC

wmwjs gvD‡›UW K¨v‡mU ACivDÛ K¨v‡mU AC

02. ‡Kvb AC UvBc Avcbvi Rb¨



02. ‡Kvb AC UvBc Avcbvi Rb¨

Zvn‡j Avcwb †KvbwU wb‡eb?

hw` BwÛwfRyqvj ‡Rvb K‡›U«vj Ges GbvwR© Bwdwm‡qwÝ
AMªvwaKvi nq, Zvn‡j VRF wm‡÷gwU ‡e÷ Ackb|
VRF mywbw`©ó ZvcgvÎv wbqš¿Y K‡i Ges `xN© ‡gqv`x
e¨envi Gi ‡¶‡Î wmMwbwd‡K›Uwj GbvwR© ‡mf Ki‡Z
cv‡i Ges GwUi ‡gBb‡Ub¨vÝ LiP Zzjbvg~jK Kg|
ZvB GwU GKwU mv‡÷B‡bej P‡qm| 

hw` ev‡RU Ges BÝU‡jkb cªvBgvwi Kbmvb© nq,
Zvn‡j Split wm‡÷gwU GKwU †eUvi Ackb|
hw`I GwU BÝUj Kiv mnR Ges cªv_wgK LiP Kg,
wKš‘ Gi wjwg‡UW GbvwR© Bwdwm‡qwÝi Kvi‡b
B‡jKwU«wmwU KbRv¤úkb Zzjbvg~jK ‡ewk n‡e|

VRFParameter SPLIT

'GWfvÝ ‡iwd«Rv‡i›U ‡d¬v K‡›U«vj'
e¨envi K‡i wfbœ wfbœ Bb‡Wvi BDwb‡U

cª‡qvRb Abyhvqx wfbœ wfbœ gvÎvq ‡iwd«Rv‡i›U
cªevn Kiv n‡q _v‡K|

wWgvÛ Abyhvqx 'GWfvÝ ‡iwd«Rv‡i›U ‡d¬v'
GWRv÷ K‡i GbvwR© KbRv¤úkb ‡K

AcwUgvBR K‡i|

Awd‡mi g‡a¨ wewfbœ ‡Rvb ‡K
GKB mv‡_ Mig Ges VvÛv Ki‡Z cv‡i|

Kg‡cø· wWRvBb Ges cvBc-IqvK© Gi
Rb¨ cª‡dkbvj wUg Ges G·‡Ubwmf

cø¨vwbs Gi `iKvi nq|

GKwU AvDU‡Wvi BDwbU w`‡q gvwëcj
Bb‡Wvi BDwbU e¨venvi Kiv hvq| ‡h Kvi‡b

AvDU‡Wvi BDwb‡U ‡¯úm Kg jv‡M|

8,000 - 80,000 eM© dyU
Awd‡mi Rb¨ mvkªqx|

‡QvU Ges gvSvwi mvBR Gi
Awd‡mi Rb¨ mvkªqx|

GKwU AvDU‡Wvi BDwbU w`‡q ïaygvÎ
GKwU Bb‡Wvi BDwbU e¨venvi Kiv hvq|

‡h Kvi‡b AvDU‡Wvi BDwb‡U
‡¯úm ‡ewk jv‡M|

GKwU ‡iwd«Rv‡i›U jv‡Bbi mvnv‡h¨ Bb‡Wvi
Ges AvDU‡Wvi BDwb‡Ui g‡a¨ Kv‡b±

Kiv nq| ZvB BÝU‡jkb cª‡mmwU
Zzjbvg~jK mnR|

ïaygvÎ Awd‡mi GKwU ‡Rvb ev
iæg ‡K Mig A_ev VvÛv Ki‡Z cv‡i|

wWgvÛ ‡hgbB _vKyK, K‡¤úªmvi GKwU
wd·W w¯úW G P‡j, ZvB GwU ZyjbvgyjK

Kg GbvwR© Bwdwm‡q›U|

GKwU AvDU‡Wvi BDwbU w`‡q ïaygvÎ
GKwU Bb‡Wvi BDwbU K‡›U«vj Kiv nq,

hvi Rb¨ ‡¶Îwe‡k‡l wKQy cwigvb
‡iwd«Rv‡i›U AcPq n‡Z cv‡i|

Acv‡ikb

GbvwR©
Bwdwm‡qwÝ

‡d¬w·wewjwU

BÝU‡jkb
RwUjZv

‡¯úm ‡mwfs

LiP
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GKwU Awdm wWRvB‡bi Rb¨ wUg ‡cøm‡g›U Ges Gi Af¨šÍixY ‡hvMv‡hvM
LyeB ¸iæZ¡c~Y© welq| wUg MVb Ges ‡cøm‡g›U Av‡m Awdm AM©v‡bvMªvg ‡_‡K|

cvewjK Gwiqv
GB Gwiqv ¸‡jv‡Z wfwRUi Ges Awd‡mi mevi
mgvbfv‡e A¨v‡·m _v‡K| †hgb wiwmckb ‡Rvb,
A_ev jvDÄ| ‡hLv‡b Awdm Ges Awd‡mi evB‡ii
mevB GKwÎZ n‡Z cv‡i|

wcªwf‡jRW Gwiqv
GLv‡b A‡_vivBRW wfwRUi‡`i A¨v‡·m _v‡K|
wbw`©ó wKQy wWcvU©‡g›U, wgwUs iæg, K¨v‡d‡Uwiqv,
‡cªqvi ‡¯úm, Uq‡jU BZ¨vw` wcªwf‡jRW Gwiqvi
AšÍf©y³|

cªvB‡fU Gwiqv
GB Gwiqv ¸‡jv‡Z wfwRUi‡`i ‡Kvb A¨v‡·m _v‡K bv|
g¨v‡bR‡g›U iæg, ‡mb‡mwUf IqvK© ‡cøm Ges Awd‡mi
‡iw÷K‡UW Gwiqv¸‡jv Gi AvIZvq c‡i|

03. Awd‡mi ‡Rvb ¸‡jv wKfv‡e fvM Ki‡eb



mva¨ Abyhvqx myi¶v e¨e¯’v

dvqvi nvB‡Wª›U
dvqvi nvB‡W«›U GKwU wm‡÷g hv ‡gBb IqvUvi mvcøvB Gi mv‡_ cvBc-IqvK© Gi
gva¨‡g Kv‡b± Kiv nq, ‡hb AwMœKv‡Ûi mgq wecyj cwigv‡b cvwbi cªevn wbwðZ
Kiv hvq| hw` w¯úªsjvim wm‡÷g AwMœKvÛ ‡gvK‡ejvq e¨_© nq Z‡e GwU
'jv÷ jvBb Ad wW‡dÝ' wn‡m‡e f~wgKv cvjb K‡i|

w��¼jvim
w¯úª¼jvim wm‡÷g wnU wW‡UKkb cÖhyw³i gva¨‡g Av¸b‡K mbv³ K‡i Ges cvwb
‡¯úª Ki‡Z _v‡K, hv `gKjKg©xiv Avmv ch©šÍ Av¸b wbqš¿‡Y ivL‡Z mvnvh¨ K‡i|
w¯úª¼jvim wm‡÷g¸wj Bb÷j Kiv e¨qeûj n‡Z cv‡i, Z‡e AwMœKv‡Û GwU
Rxeb Ges m¤úwË i¶v K‡i|

hv bv _vK‡jB bq

dvqvi   ¨v‡¼U
dvqvi eø¨v‡¼U ‡QvU Av¸b wbfv‡bvi Rb¨ ev hvi ‡cvkv‡K Av¸b ‡j‡M‡Q
Ggb e¨w³i Pvicv‡k ‡gvov‡bvi Rb¨ e¨envi Kiv nq|

dvqvi A¨vjvg© I ‡¯§vK wW‡U±i 
‡avuqv ‰Zwi n‡j ‡¯§vK wW‡U±i ‡mwU‡K mbv³ K‡i Ges dvqvi A¨vjvg© ‡e‡R D‡V,
hvi Kvi‡b wKQy AwZwi³ mgq cvIqv hvq Awdm BfvKz‡qk‡bi Rb¨ Ges AwMœKvÛ
fqven nIqvi Av‡MB `gb Kiv m¤¢e n‡q D‡V|

Gw·U mvB‡bR
AwMœKv‡Ûi mgq wbivc‡` Awdm Z¨vM Kivi Rb¨ Gw·U mvBb,
MvBWjvBb wn‡m‡e KvR K‡i|

dvqvi G·wUs¸Bmvi
‡QvU AwMœKvÛ ¸‡jv eo iƒc ‡bqvi Av‡MB dvqvi G·wUs¸Bmvi e¨envi Ki‡Z nq|
‡hme RvqMvq AwMœKv‡Ûi m¤¢vebv ‡ewk _v‡K Ges Gw·U iæU ¸‡jv‡Z dvqvi
G·wUs¸Bmvi BÝUj Kiv nq|

04. Avcbvi dvqvi ‡mdwU BKzBc‡g›Um!



05. Avcbvi Awdm wmwKDwiwU ‡Kgb n‡e

A¨v‡·m K‡›U«vj wm‡÷g
GwU wbwðZ K‡i ‡h ïaygvÎ Aby‡gvw`Z
‡jvKRb wbw`©ó Gwiqv ev iæ‡g cª‡ek Ki‡Z
cvi‡e| hv Ggcøqx wbivcËv Ges ‡m‡ÝwUf
Bbdi‡gk‡bi ‡mdwU e„w× K‡i| GB wm‡÷g
¸‡jv Kx-KvW©, ev‡qv‡gwU«K ev wcb e¨envi
K‡i A¨v‡·m GK‡mÞ ev wi‡R± K‡i| GwU
A¨v‡Ub‡WÝ g¨v‡bR‡g›U‡K mnRZi K‡i Ges
AvbA‡_vivBRW Gw›Uª ‡iw÷«± Kivi gva¨‡g
Awd‡mi wmwKDwiwU eRvq i‡L|

wmwm K¨v‡giv I wfwWI mvi‡fB‡jÝ
GwU Awd‡mi mve©¶wYK gwbUwis Gi ‡¶‡Î
¸iæZ¡c~Y© f~wgKv cvjb K‡i| K¨v‡giv¸‡jv
Awd‡mi Kvh©Kjvc ‡iKW© K‡i| ‡h ‡Kvb

cªKvi AbvKvw•LZ NUbvi cªgvb cª`vb Kivi
cvkvcvwk Zvr¶wbK e¨ve¯’v Mªn‡b mvnvh¨

K‡i, Awd‡mi wbivc` cwi‡ek wbwðZ K‡i|

mvf©vi wm‡÷g
GwU GKwU cªhyw³ hv kw³kvjx ‡m›U«vj nve
Gi KvR K‡i| GwU WKy‡g›U, B‡gBj, dvBj,
mdUIq¨vi BZ¨vw` ‡÷vi K‡i Ges B›Uvibvwj
Kv‡b‡±W Kw¤úDUvi ¸‡jvi g‡a¨ ‡kqvi K‡i|
GwU wUg¸‡jv‡K GKmv‡_ KvR Ki‡Z mvnvh¨
K‡i Ges WvUv ¸‡jv‡K wbivc‡` iv‡L| mvf©vi
wm‡÷g GKwU AvaywbK Awdm cªhyw³i ‡giæ`Û|



06. Avcbvi Awdm dvwb©Pv‡ii g¨v‡Uwiqvj wK n‡e

DW
DW ev Kv‡Vi ‰Zwi dvwb©Pvi GLbI AvwfRv‡Z¨i cªZxK| gWvb© Awd‡m nvB-Awdwmqvj ‡W¯‹ ¸‡jv‡Z ZvB Kv‡Vi
e¨envi Lyu‡R cvIqv hvq| Kv‡Vi b¨vPvivj mvDÛ A¨ve‡mviwfs ‰ewkó¨ i‡q‡Q, hv Awd‡m b‡qR ‡j‡fj Kgv‡Z
mvnvh¨ K‡i| KvV Zvi ÷«vKPvivj ‡÷wewjwUi Rb¨ cwiwPZ| KvV nvB‡cvA¨vjv‡R©wbK Ges Ab¨vb¨ ‡g‡Uwiqv‡ji
g‡Zv mn‡R ay‡jv ev A¨vjv‡R©b AvUKvq bv| Kv‡Vi dvwb©Pv‡i cªv_wgK LiP wKQyUv ‡ewk n‡Z cv‡i, Z‡e Gi
¯’vwqZ¡ Ges UvBg‡jm Avcxj GwU‡K GKwU ¸W jsUvg© Bb‡f÷‡g‡›U cwiYZ K‡i|

cwj‡cªvcvBwjb I cwjgvi   vw÷K
cwj‡cªvcvBwjb e¨venvi Kiv nq dvwb©Pvi‡K gReyZ, bgbxq, `xN©¯’vqx Ges BwRwj gyf‡g›U Kivi Rb¨| cwjgvi
e¨venvi Kiv nq Awd‡mi ‡fZi I evwn‡ii dvwb©Pvi ¸‡jv‡Z| Kvib GwU LyeB nvjKv Ges I‡q`vi ‡iwm÷¨v›U|
G¸‡jv mvavibZ ‡Pqv‡i e¨eüZ nq| ÷¨vwKs Ackb _vKvi Kvi‡b GB dvwb©Pvi¸‡jv RvqMv evuPvq cvkvcvwk
Gi gvwëcj Kvjvi G‡fBwjwewjwUi Rb¨ GwU LyeB Rbwcªq|

‡gk, Avc‡nvjw÷« I ‡dë
‡gk ‡g‡Uwiqvj ‡Pqv‡i e¨envi Kiv nq ewW mv‡cvU© Gi Rb¨, Kvib ‡gk LyeB mdU Ges Avivg`vqK| 
Avc‡nvjw÷« e¨envi Kiv nq fv‡m©UvBj ‡dweª· Ack‡bi Rb¨| G‡Z Kg‡dvU© Ges ÷vBj `y‡UvB cvIqv hvq|
‡dë mvavibZ e¨envi Kiv nq b‡qR wiWvKk‡bi Rb¨, ‡hgb A¨vKzw÷K c¨v‡bj| GB c¨v‡bj ¸‡jv ‰Zwi nq
100% ‡gv‡ìW cwj÷vi ‡dë dvBevi w`‡q|

‡gUvj
gWvb© Awdm dvwb©Pv‡i `yB ai‡bi ‡gUvj e¨envi Kiv nq| w÷j Ges A¨vjywgwbqvg| w÷j GKwU fvix ‡gUvj,
hv e¨envi Kiv nq dvwb©Pvi `xN©¯’vqx Kivi Rb¨| Aciw`‡K A¨vjywgwbqvg Zyjbvg~jK nvév nIqvq ‡mBme
dvwb©Pv‡i e¨veüZ nq ‡h¸‡jv cªwZwbqZ gyf‡g‡›Ui cª‡qvRb c‡o|

nvB ‡cªmvi ‡jwg‡bUm
‡jwg‡bUm e¨envi Kiv nq BDwbK wdwbk, Kvjvi Ges ÷vBj Ack‡bi Rb¨| ‡jwg‡bUm ‡mme Awdm wWRvBb
Gi Rb¨ Dc‡hvMx hviv ev‡RU ‡d«Ûwji cvkvcvwk ‡KvqvwjwU ‡dvKvm&W|
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B‡›Uwiqi mwjDkb Ges AvwK©‡UKPvivj Kbmvj‡UwÝ welqK
‡h ‡Kvb Z_¨ I civg‡k©i Rb¨ ‡hvMv‡hvM Ki“b



Avgv‡`i Awdm wewìswU Lye cyi‡bv nIqvi Kvi‡b B‡jw±«K Iq¨vwis, jvBwUs
Ges ‡d¬vwis Gi mgm¨v¸‡jvi Lye dvskbvj mgvavb `iKvi wQj|

wgwbgvj GB Bmy¨¸‡jv mj&f K‡i GKwU wigv‡K©ej Awdm ‡¯úm ‰Zwi K‡i‡Q|  
Avey ‡bmvi Gg wW KvBqyg

‡WcywU ‡Rbv‡ij g¨v‡bRvi
‡mKyiv wm‡÷g wjwg‡UW

Avgiv we‡`kx K‡c©v‡iU Awd‡mi g‡Zv wKQy ‡P‡qwQjvg, hvi wWRvBb n‡e gWvb© Kb‡U‡¤úvivwi 
Ges mey‡Ri ‡Qvuqv _vK‡e| wgwbgvj Avgv‡`i wVK ‡miKgB GKUv Awdm ‡Wwjfvi K‡i‡Q|

Avjgvm ivBmyj MwY
wPd G¨Wwgwbm‡UªwUf Avwdmvi

wU ‡K MÖæc

wUg wgwbgvj Zv‡`i `¶Zv Ges 'G‡Ubkb Uy wW‡UBjm' Kv‡Ri gva¨‡g
GKwU my›`i dvskbvj IqvK©‡cøm ‰Zwi K‡i‡Q|  

‡gvnv¤§` gy¯Ídv nvq`vi
g¨v‡bwRs wW‡i±i

mvgy`v †KgwK¨vj Kg‡cø· wjgw‡UW

Avgiv wgwbgvj ‡K ‡e‡Q wb‡qwQ, Zv‡`i wWRvBb ‡mÝ, ‡ckv`vwiZ¡ Ges UvBg KwgU‡g‡›Ui Rb¨|
Zviv m¤ú~Y©fv‡e Avgv‡`i cªZ¨vkv c~iY K‡i‡Q Ges wKQy ‡¶‡Î cªvwßUv cªZ¨vkvi ‡P‡qI ‡ewk wQj|

‡gvt Ryev‡qi Be‡b Rwni
Kvw›Uª wjW, wdb¨vÝ, GWwgb GÛ Gg AvB Gm

wgjwfK evsjv‡`k

Avgv‡`i K­v‡q›U wK e‡jb

+880 1775 760 496


